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THE WINDSOR CENTRE, WINDSOR STREET, ISLINGTON, LONDON N1 8QG
TEL: 020 7359 8244 FAX: 020 7226 9121
E: office.manager@media-contacts.co.uk W: www.media-contacts.co.uk


Timesheet

	To:

	From:  
	

	At:
Media Contacts
	Tel:      
	0207 359 8244

	Fax:
020 7226 9121
	Date:    
	

	Re:
TIMESHEET
	No. Pages: 
	1


Temp's name                                 Week Ending

	Day
	Before Lunch
	After Lunch
	Hours Worked

	
	From
	To
	From
	To
	

	Monday
	
	
	
	
	

	Tuesday
	
	
	
	
	

	Wednesday
	
	
	
	
	

	Thursday
	
	
	
	
	

	Friday
	
	
	
	
	

	Saturday
	
	
	
	
	

	Sunday
	
	
	
	
	

	
	
	
	Total hours @ Normal Rate
	

	
	
	
	Total hours @ Overtime Rate
	

	
	
	
	Grand Total of hours worked
	


I confirm and agree that a total of ________ hours have been satisfactorily worked by the temporary worker.

	
	Signature of client
	

	
	Name of signatory
	

	
	Position
	

	
	Company name
	

	
	Date
	


TEMPORARY:

Please ensure this timesheet is fully completed, signed and faxed to the office no later than Tuesday morning of the following week.

REGISTERED OFFICE: RAVEN WHARF, LAFONE STREET SE1 2LR

REGISTERED IN ENGLAND No. OC351378     VAT NO. 100 1939 63
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